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Print Center: Order Class Manuals & Study Resources 
Specific class manuals and other files have been set up on the Print Center website as catalog items to allow for 
an easy and quick ordering process. The class manuals and files include permissions so you can only see the files 
that are associated with your program. Study resources are items that are available to all programs. These files 
have been recommended by the library or created by students and are available to all students attending RVU. 
In this guide, you will learn how to order these pre-configured files.  
 

1. Log in to the Print Center website (https://printcenter.rvu.edu) 

 
 

2. Click the icon Order Class Manuals and More. 

 
 
 
 

https://printcenter.rvu.edu/
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3. Here you will see a list of links to catalog items that you can order. You can click on the appropriate link 
depending on what you would like to order.  
 
For your class specific files and manuals, click on the program you are attending.  
For Study Resources, click “Study Resources”.   
 
Example: COM Year 1 Students 

 
 
Example: PA Students 
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4. Once you have selected a link, you will see files that have been pre-configured with print settings and 
are ready to order. The screenshots below show examples of COM Year I Files and Study Resources.  

 
Example: COM Year I Files 

 
 
Example: Study Resources 
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5. Enter the quantity of the item(s) you would like to order and then click Add to Cart. When added to 
your cart, you will the quantity and followed by “In Cart” next to the items that have been added to 
your cart.  
 
TIP: If you’d like to order more than one item, you can enter the quantities and then select Add All to 
Cart to add all of the selected files to your cart. Only the items with a quantity entered will be added to 
your cart.  
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6. Click the shopping cart icon to go to your shopping cart.  

 

 
 

7. Enter a name for your order and then click Continue. (Ex: Anatomy Study Resources) 

 
 

8. Check your order quantity. 
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9. SHIPPING 
All print orders are shipped to either the Utah or Colorado Campus for pick up. Make sure the correct 
campus is selected for your order. In addition, you can click the calendar icon to select a date when you 
want your order to be ready by. If needed, you can also add shipping instructions.  
 

 
 
 
 

10. BILLING 
Student print orders are billed to student print accounts using generic codes of 00-22222 for the CO 
Campus and 10-22222 for the UT Campus. Print accounts are used for academic prints only. 

• If you are placing an order for a student club, you can click the drop down and select your club.  
• If you are placing an order for a personal print, you will click the drop down and select Personal 

Student Print Job. Personal print orders are paid for out of pocket by contacting Student 
Financial Services. 
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11. If you are satisfied with your order, click Place Order. A pop-up will ask if you are sure you want to 
place your order.  If yes, click Place Order again.  
 

  
 
 

12. Once your order has been submitted, you will see a confirmation screen. In addition, you will get an 
email receipt followed by an email when the order is ready for pick up.  
 

 
 
Feel free to email printcenter@rvu.edu with any additional questions!  
If you need to cancel your order, email printcenter@rvu.edu.  
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